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IS&T Guidelines for the ARCH2010 Conference Proceedings 
  

Proceedings for this conference will be prepared directly from electronic copy submitted by authors to an online 
submission Website. The manuscript submission deadline is April 18. 2010.  NO EXTENSIONS WILL BE 
GIVEN. Unlike in years past, papers not submitted by the deadline will not appear in the official conference 
proceedings. Information on the electronic submission process will be provided under separate cover.  
 
The new process requires authors to upload a MS Word or LaTEX file directly to a Website where the document is 
turned into a PDF file, which is used in the printed product. As such, please note that authors are entirely 
responsible for the content of papers submitted for inclusion in the proceedings. IS&T will no longer proofread 
papers or check to make sure fonts and graphics reproduce well. This is the responsibility of the author. 
 
To ensure a visually pleasing and technically accurate final product, authors must format their papers according to 
IS&T specifications as described below and found in the author template (link at bottom of page at 
www.imaging.org/conferences/guidelines.cfm). Please refer to the appropriate author template for specific details. 
Format highlights are noted below. 
 
Page layout  
• Paper size: US letter-size paper (8.5 in x 11 in or 21.6 cm × 27.9 cm). 
• Left/right Margins:  .75 inch (1.90 cm), 
• Top/bottom Margins: 1.0 inch (2.54 cm). 
• Two Column format: each 3.38 inches (8.57 cm) wide with a .25 inch (.635cm)  gutter between them  
• Please do not include headers, footers, or page numbers. Those will be added by IS&T when the book is 

assembled. 
 
Length 
• Papers should be 4 to 6 pages.  
 
Template 
• MS Word and LaTEX templates are available at www. imaging.org/conferences/guidelines.cfm 
• Caution: Do not use prior versions of templates.   
 
Fonts 
• The only fonts that should be used in your document are Arial, Times, and Symbol. PostScript® Type 1 fonts are 

preferred, but True Type versions may be used. Use of other fonts may produce unpredictable results. Be sure to 
completely clear your document of any other fonts before formatting. 

• Note to authors residing in Asia or using Asian software or fonts: Be especially careful to remove any double byte 
Asian fonts such as Ryumin Light, Century, and Heisei Mincho from both text and illustrations; files containing 
these fonts only display properly on computers equipped for the Japanese language. 

• Be particularly careful when preparing illustrations. One of our biggest problems has been substitution of 
inappropriate characters when original fonts are unavailable. This is problem is most common in papers coming 
from countries with non-western character sets (Asian languages, Cyrillic, etc.) 

 
Graphics 
• Charts, graphs, and illustrations that are a single column in width are preferred, although two-column width is 

also acceptable. 
• All figures must originally be saved as TIFF or EPS files and imported into the document and embedded there.    
• Use Arial for table text as indicated in the style sheet.  



• All lines in figures should be at least 1 pt. Do not use “hairline” as it doesn’t reproduce well. 
• When designing figures, keep in mind that the book will be printed in black & white, although the online 

version and CD-ROM will appear in color. Thus, colors should reproduce well and be legible in black and white 
as well as color. A line graph, for example, should use dots and dashes instead of colored lines and avoid light 
colors such as yellow and blue. 

 
Equations 
• Equation text should be Times 9 pt, embedded in a single column. Number equations sequentially. Make sure to 

call them out in the text in a way that does not confuse them with references (see below). 
 
References 
• To accommodate a similar style for Word and LaTEX documents, IS&T style calls for references to be called out 

in the text using brackets, i.e., [12]. Do not create superscript references. 
 
Please remember to: 
• Obtain all necessary clearances and permissions for presentation and publication of your paper.  
• Complete and return to IS&T the Copyright Agreement. 
 
Questions: 
• Contact IS&T Special Projects Manager Jennifer O'Brien (archiving2010@imaging.org; (703) 642-9090 x 101) 
 
 



 

 

IS&T Copyright Agreement Information 
 
IS&T’s publications are read throughout the world, and we must respond to requests to reprinting, republishing, 
redistributing, digitizing, posting to servers, translating, anthologizing, and other actions. It is the policy of IS&T to own the 
copyrights on its technical publications to protect the interests of IS&T, its authors and their employers, and at the same time 
to facilitate the appropriate reuse of this material by others.  

United States Copyright Law requires that the transfer of copyright of each contribution from the Author to IS&T be 
confirmed in writing. It is necessary that authors sign either Part A or Part B of the IS&T Copyright Agreement and return it 
with the manuscript to the address on the form. 

If you are employed and you prepared your paper as part of your job, the rights to your paper may initially rest with your 
employer. In that case, when you sign the IS&T Copyright Transfer Form, we assume you are authorized to do so by your 
employer. If not, it should be signed by someone so authorized.  

For jointly authored papers, an original signature is required from one (assumed senior) author only. However, we 
assume all authors have been advised and have consented to the terms of this form.  

Authors who are U.S. government employees and/or whose papers are not copyrightable as part of certain Government 
contract work, are not required to sign Part A, but all co-authors outside the Government contract are.  

Part B of the Form is to be used instead of Part A only if any or all authors are U.S. Government employees and they 
prepared the paper as part of their job, or the work is an uncopyrightable product of a Government contract.  

IS&T authors have all the rights scientific authors have historically enjoyed, including the right to present orally the 
submitted or similar material in any form; the right to reuse in future works of the authors own with notice and credit to 
IS&T; the right to republish in any form of media with notice and credit to IS&T, in works published by the employer or for 
the employer’s internal business purposes; the right to reproduce and distribute for peer review in reasonable quantities; and 
all proprietary rights other than copyright.  

Although it is not part of IS&T’s policy to grant authors or their organizations the sole right to approve permissions for 
republishing by third parties, IS&T always seeks the approval of its authors, for jointly authored papers the first-named 
(assumed senior) author only, in weighing such requests. This is done as a matter of professional courtesy.  
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COPYRIGHT FORM - REPRESENTATION, CONSENT, AND AGREEMENT 
Society for Imaging Science and Technology (IS&T) 

Archiving 2010 
June 1 - June 4, 2010, Den Haag, The Netherlands 

TITLE OF PAPER: ______________________________________________________________________________________________ 
PRIMARY AUTHOR ____________________________________________________________________________________________ 
PRESENTER __________________________________________________________________________________________________ 
CO-AUTHOR(S) ______________________________________________________________________________________________ 
COMPANY/AFFILIATION ______________________________________________________________________________________ 
MAILING ADDRESS ___________________________________________________________________________________________ 
TELEPHONE: __________________________ FAX: ________________________ E-MAIL: ___________________________________ 

A. Transfer of Copyright Agreement and Consent to Publish 

Copyright to the above work (including without limitation, the right to publish the work in whole or in part in any and all 
forms of media, now or hereafter known) is hereby transferred to The Society for Imaging Science and Technology (IS&T) 
(for U.S. Government work, to the extent transferable *) effective as of the date of this agreement on the understanding that 
the work has been accepted for publication by IS&T. However, each of the Authors retain the following rights:  

1. All other proprietary rights except copyright (and the publication rights transferred to IS&T), such as patent rights.  

2. The right to reuse, without fee, in future works of the author's own provided the IS&T citation and copyright notice are 
included.  

3. The right to post a personal copy on non-IS&T servers for limited noncommercial distributions, provided that the IS&T 
copyright notice is attached to the personal copy and that the server prominently displays a general policy notice about 
the use of copyright works it contains.  

4. Employers who originally own the copyright may distribute copies of the works of their employees within the employer's 
organization.  

This form must be signed by the author or, in the case of a “work made for hire,” by the employer, and must be received by 
IS&T before processing of the manuscript for publication can be completed. Authors should understand that consistent with 
IS&T's policy of encouraging dissemination of information each published paper will appear with the following notice:  

“Permission to make digital or hard copies of part or all of this work for personal or classroom use is granted without fee 
provided that copies are not made or distributed for profit or commercial advantage and that copies bear this notice and the 
full citation on the first page. Copyrights for components of this work owned by others than IS&T must be honored. 
Abstracting with credit is permitted. To copy otherwise, to republish, to post on servers or to redistribute to lists, requires 
prior specific permission and/or a fee.” 

The undersigned further agrees to pay a $200 (without a proceedings) or $250 (with a proceedings) fee to help offset the cost 
of publishing the noted paper should the paper be withdrawn any time after submission of the final manuscript or if the paper is 
not formally presented at the conference. No publication fee will be charged to authors whose paper is presented.  

Signature_____________________________________ Print Name____________________________________________  
Title, if not Author_________________________________________________ Date_______________________________  
 

B. *Declaration for U. S. Government Work 
This certifies that the above author(s) wrote the paper (a) as part of work as U.S. government employee(s) (b) as other 
noncopyrightable work. Publication charges, as noted above, apply.  
 
Signature___________________________________________________________________________________________  

Agency_____________________________________________________________________________________________  

Title, if not Author_________________________________________________ Date____________________________  

RETURN THIS FORM BY APRIL 18. 2010 TO: 
 

Society for Imaging Science and Technology 
7003 Kilworth Lane •   Springfield, Virginia 22151 • USA •  703/642-9094 fax 



 

 

 
 
 

AUDIO-VISUAL PRESENTATION SUPPORT 
Society for Imaging Science and Technology (IS&T) 

Archiving 2010 
June 1 - June 4, 2010, Den Haag, The Netherlands 

 

TITLE OF PAPER: _________________________________________________________________________________ 

PRIMARY AUTHOR _____________________________ PRESENTER _______________________________________ 

CO-AUTHOR(S) __________________________________________________________________________________ 

COMPANY/AFFILIATION __________________________________________________________________________ 

MAILING ADDRESS _______________________________________________________________________________ 

TELEPHONE _____________________ FAX: _____________________ E-MAIL: _____________________________ 

 

AUDIO/VISUAL SUPPORT REQUIREMENTS: 
 
Please note that IS&T will provide for you projection from your MAC or PC laptop via Multimedia (see 
http://www.imaging.org/conferences/projectors.cfm for specifications of IS&T’s Projectors), laser pointers, and timers. 
Special equipment may be arranged for you - rental costs will be invoiced to you at the direct cost incurred. Please indicate 
your audio/visual needs below. 
 
Standard Equipment 
 
  None  

 Computer projection from your laptop computer.  IS&T supplies the projector and cables only.  
    You must supply the computer. 

 
Other Special Equipment 
 
I request that IS&T arrange rental of special equipment as noted below. Please contact me to discuss my arrangements and 
rental costs that I may incur for non-standard equipment.  
 
  Overhead Projector 
  35 mm slide projector 
  VHS player 

  Computer Rental 
  Other (please describe in detail) _____________________________________________________________ 
 
 

Name __________________________________________________ E-Mail: ____________________________ 
 
Phone __________________________________________________ FAX: ______________________________ 

 
 

 
RETURN THIS FORM BY APRIL 18. 2010 TO: 

 
Society for Imaging Science and Technology 

7003 Kilworth Lane  •  Springfield, Virginia 22151  •  USA  •  703/642-9094 fax 
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